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Center for Intercultural Dialogue (CID) is looking for a project assistant that will assist in the
implementation of the projects and logistics within the organization.

This position is full time. Five days within a week.

About CID:

Center for Intercultural Dialogue (CID)is a civil society organization working to promote
intercultural acceptance and active citizenship through capacity building processes, education
and youth work. The organization’s activity focuses on many aspects which are of interest for
young people: from provision of services and information, to research and support for policy-
making and networking.

CID is working to create diverse, responsible and cooperative communities where citizens are
actively contributing to the social development and integration. Our mission is to ensure
sustainable community development by creating opportunities for quality engagement of civil
society, advancing learning opportunities, and active involvement of young people and other
citizens.

Requirements for the applicant:

e Has experience in organization/coordination of activities, initiatives or projects;

e Experience in event organizing (desirable);

e Volunteering  experience in  non-governmental  organization/network  (youth
organizations/networks or organizations for youth are an asset);

e Intermediate user of English language;

e Computer literacy (Microsoft office; G-suite);

e Ability to work under pressure;

e Ability to deal with deadlines;

e Ability to collaborate and work in a diverse team;

e Ability to easy adapt to the procedures of the relevant stakeholders;

e Ability to work independently;

Tasks and responsibilities of the project assistant:
e Assisting in the administrative organization and management of the assigned activities

within the project(s);
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e Assisting in writing of the reports;

e Logistical support of the organization of trainings, workshops & other event;
e Participating in the meetings of the project partners;

e Finishing the activities according to the given deadlines and time frame;

e Cooperation with the project team(s) and CID staff;

e Traveling for the needs of the projects;

How to apply:

In order to apply, please download the full call below and send your CV and Motivation Letter
to info@cid.mk with subject: Application for Project Assistant in CID

Deadline to apply:

09 October 2022, 23:59
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